
 
 

 

Maintenance Assistant  

Job Description 

Purpose of the Job 

To carry out general maintenance tasks to ensure the upkeep of the school buildings and grounds. 

 Key Duties 

 Carry out a range of external and internal maintenance tasks to school buildings. 

 To assist members of the school community in day to day general maintenance tasks including 

painting, cleaning and moving of furniture. 

 To be skilled in the use of common tools such as hammers, saws, drills and wrenches. 

 Liaise and work with all other trades providing technical advice as and when required. 

 To ensure all work is carried out in a safe, proper and thorough manner taking into account Health 

and Safety Legislation and the School’s Health and Safety Procedures. 

 To work safely at heights, internally and externally using appropriate access equipment such as a 

tower scaffold. 

 Be capable of working efficiently, effectively, diligently and courteously without the need for constant 

supervision. 

 Be able to work as part of a team in supporting the school functions, exams and events and setting 

up of appropriate furniture. 

Proven maintenance experience would be advantageous.  

 

Other Duties 

 

Precise duties and responsibilities may vary from time to time as the position evolves and the 

requirements change.  As a result the post holder will be required to undertake additional tasks as 

reasonably required by the Bursar and/or Headmaster.  



Person Specifications 

 

The successful candidate must be a practicing tradesman/general builder willing to work alongside the 

team to deliver the requirements of the role.  They will possess excellent communication skills and the 

ability to form positive relations with staff and the wider School community.    They must possess a 

positive attitude and a willingness to identify solutions to potential problems.   They must have a 

commitment to delivering a first class support service to the School.  

 

Personal Characteristics:  

 

 Professional and trustworthy with a calm and approachable manner; the ability to maintain 

confidentiality;  

 Excellent communication skills and the ability to work within a team;  

 Hard working with a hands-on approach;  

 Organised, reliable and able to be flexible as priorities change;  

 A keen eye for detail, setting and maintaining high standards of work output quality;  

 A commitment to maintaining the school, and to safeguarding the community at all times 

 A driving license is desirable.    

 

 

 

 

 

 


